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PART III
GOVERNMENT OF PUNJAB

DEPARTMENT OF SC}IOOI, EDI.]CATION
(Edrrcation-V []ranch)

NOTIFICATION
'l.he 7rh June, 201 g

No. GSR. 4llconst/Art. 309i201g.- ln exercise of rhe powers
conferred by the proviso to Arlicre 309 orthe C\stitution of rndia, and aI
other powers enabling him in this hehalt, rhe Cove[or ofpunjab is pleased to
rnake the following nrles, regulating the recrtrirn]ent and rhe conditions of
Service ol the persons appointed to rhe puniy'b Edtrcation Department
(Minisrcrial Slaffof Ileadquarler) Cirorrp A Servfe. namel",_

RULf,S /
l. Short title, commenccment and application.- l. .l_hese 

nrles may becalled the pu,jab Edrrcarion Department (Ministeriar staff ofIleadquarter) Crorrp A Service Rules, 201E.

2. 'l-hey shall come into force on and with effect from the date of
their publication in the official Cazette.

3. 'l'hey shallapply to posrs specified in Appeltlix,A,.
Delinition.-(l) In these rules, unless the conlext
(a) 'Appendix'means an Appendix appended ro
(b) 'Direcror, means the f)ire

Education),punjab; 
ctorol'Publiclnstructions(Secondary

(c) 'Government' means the G
Depa(rnent of Scn.., ,*r.t;;;lil 

of the State orPunjab in the

(d) 'Service' means the punjab Educalion Departrnent (Ministerial Staffof lleadquarter) Croup A Service.

(2) 'Ihe words and expressions r:sed, but not definccl in these rules,shall have the sarne meanir
C i v i I Se rv ices (c e"",r, rr, ;'J;:;8;il: ji 

:1, #:r,lr 
r,.l

1994.

otherwise requires,-

lhese rules;



1356 PUNJAI) GOVT, CiAZ-., JUNT.] 22, 20 I 8

(n sAR r, r940 Sn KA)

Num bcr and character of posts.- The Service shall cotnprise lhe posts

specified in APPendir 'A':

I'rovided lhat nothing in these rrrles shallaff'ect the inherent right

of the Covernmenl to add ro or redrtce the number of sttch posts or to

create new posts rvith difTerent designations and scales ofpay' whether

permanentlY or lelnPorari lY'

Appointing authority'- Appointment to the Service shall be made hy

the Covernment.

Pay of members of the Scrvice'- The members of the Service shall

be entitled to such scales of pay as may be atrthorized by the Department

olFinance lrom time to time The scales ofpay, at present' in force are

given in APPendix 'A'.

Methodof apPointment,qualificationsandexperience'-(l) Appointment

to the post in the Service shall be made in th€ manner as specified against

that post in APPendix'B':

Provided that where the Covernment is of the opinion that it is

expedient to do so, the Government may, in exceptionalcircumstances'

fill in the vacancy by making apPointment ofthe person by transfer liom

any other State Covernment or Covernment of India against d irect quota

ifthe person holds identical or analogotls post'

(2) No person shall bc appointecl to any post in the Service'unless he

p*a"rr", ttt" qrutifications and experience as specified in Appendix 'B'

(3) Appointment to the service by promotion shall be nrade on senioriry-

"rr-...itbasisandnoPersonshallhaveanyrighttoclaimpromotion
on the basis ofsenioritY alone'

Departmental Exemination'- A person appointed to the service either

by way of direct recruitmenl or otherwise will have to pass the

O"prnr"n,ul 
"*umination 

and proficiency in computer skills within a

O",,oO of two years from the date of his initial apPointment in

accordance *ith the syllabi and guidelines framed by the Government

fromtimetotimeandtobeconductedbytheDirectororanyother
authority empowered by the Covemment in this behalf in addition to

4.

l.

5.

1.
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I
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firlfi llment ol'rhe rcqtrisite qualificarions and
il Appepdix 'B'. Horvever. till a mentber
L)epartnrerrral exarnination. he shall not he

in cremen ts.

erperience as specified

ol' service passes the

entitlcd ro llis annua I

8. Discipline, punishment and appe!il._ ( l) In rhe mamers ofdiscipline,
prrnishmenl and appeal, lhe members of the Service shall be governed
hy the Punjab(_-ivilServices (pun ishment and Appeal) Rrrles, l970,as
amcnded frorn time to time.

(2) The arrthority emporvered ro impose penalties as specified in rule 5
of the Punjab Civil Services (punishment and Appeal) Rules, 1970, in
respect of the nrembers ofthe service, shall be the Government.

9. Application of 'the punjab Civil Serviccs (General and Common
Conditions of Service) Rules, 1994._ (l) ln respect of the marrers,
rvhich are not specifically provided in these rules, the members ofthe
Service shall be governed by the provisions ofrhe punjab Civil Services
(General and Common Conditions ofService) Rules, 1994, as amended
lrom time to time.

(2) The Punjab civir Services (cenerar antr common conditions of
Service) Rtrles, I994, at present ilr force, are conlained in Appendix ,C,.

I0 Assigning of additionar duties,'responsibiriries.- Notwirhstanding
anyth ing conra ined in these rules, the Government or any other authority
emporvered in this behalf in addition to normal duties . may assign the
memhers of service any kind of special duries /responsibiiities to be
specified from time to lime in furtherance to enhance the efficiencv ol
ofTicial lrrnction in E-

I I . Repcal and saving.- The punjab Education Departmenr ( Head Offices)
Clerical Service Rules, I94 I and rhe punjab EdLrcalion Department (State
Service Class II) Rules, I965, in so far they applicable to the members
of lhe service are here by repealed:

Provided further that any order issued or any aclion taken under
the rurles so repealed, shall be deemed to have been issued or taken
trnder corresponding provisions of these nrles.

t357
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Interprelxtion.- lf any qtlestion arises as lo the interpretation of these

,ul"r, th" Gouarnment in constrltation rvith the Depanment ofPersonnel'

shall dccide the sane.
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APPENDIX ,A''
(See nrle I(3), fand 5)

Serial Designation of Nunrber ol'Posts Scale ol'l)ay + Crade pay

Nrrmber Post ( ir, Rupees)

Perma- Tempo- Total

nent rury

2345
I Reg,istrar | - I t0300-14800+ 5400 ,

2(i) Assistant Registrar 2 - 2 I5600-:i9100+ 5400

(ii) Assistant Registrar I - I 15600-:'9100+ 5400

(Legal)

3 Superintendent 39. - 39 15500-19100+5400

Crade- |
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APPENDIX'B'
(See rule 6)

Serial Designation of
Number the Post

Percentage for 
'

appintrnenrby
Qualifications and experience by

Promotion Promotion

Registrar Hundred

percent

Hundred

percent

From amongst the

Assisrant Regisrrars or

Superintendenls Grade-1.

who have an experience 1

ofworking as such for

a minimum period of
three

Assistant

Registrar

From amongstthe 
i

Superintendents Crade- |

who have an experience:

ofworking as such for

a minimum period of
two years.

Assistant Regislrar

(Lcgal)

Hundred

percent

Hundrcd

percent

From arnongst the Law

Oflicers working under

the control of the Director

who have an experience

ofworking as such for
a minimum period of.
two

From amongst the Senior

Assistants working under

the contol of the Dircctor'

who have an experience

ofwo*ingas such for a

minimum period of
ten years.

Superintendent

Grade- |
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APPENDIX - 'C'

A copy of upto datc amended Rules namely thc the Punjab Civil Services

;;;;;.;a"rnron conditions of services) Rrrles' 1994 as arnended from

time to time.
(See rule 8)

GOVERNMENT OF PUNJAB

DEPARTMENT OF PERSONNEL AND ADMINISTRATIVE REFORMS

(PERSONNEL POLICIES BRANCH- I )

- NOTIFICATION

The 4th MaY' 1994

No. GS.R. 33/Const'/Arl' 309/94' - ln cxercise of the powers

.onf"rr"i t y th" proui'o to Article 309 of the Constitution of lndia' and all

;;;;;;;;;."Jlins him in this behalf' the Governor of Punjab is pleased to

Lrt.ii" i"r,"*l"g riles regulatingthe recruitment and generalan'l common

conditions ofservi"" ofp"tton' uppointed to Group'A ' 
Croup 'B' and Group

:i; ..*,""t in connection with the affairs of the State of Punjab' namely:-

l ' Short tille, commencemenl and application.- ( l) these , ules may

u" 
"utli 

rn" trnl"b Civil Services (General and Common Conditionsof Service)

Rules, 1994 as amended from time to time'

(2) They shall come into force at once'

(3) They shallaPply to allthe posts in Group'A 
' 
Group 'B'and Group

'C' services in connection with the affairs ofthe Statt: of Punjab'

2. Delinitions.- In these rules, untess the context otherwise requires-

(a)..appointingauthority,,meansanappointingauthoritylrpecifiedas
,r"i in th" S"-i"" Rules made under Article 309 of the Constitution

oflndian in respect ofany service or post in connection with the

affairs ofthe State of Punjab;

(b) "Board"means the Subordinate Services Selection Board' Punjab

or any other authority constituted to perform its functions;

(c) "Commission" means the Punjab Public Service Comnrission;

(d)..directappointment,,meansanappointmentmadeolhcrwisethan' ' 
by promoiion or by transfer ofa person already in the service of

Government oflndia or ofa State Government;

(e)..covernment',meanstheGovernmentofthestateofPunjabin
the Depaftment of Personnel and Administrative Reforms;
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"recognised University or institution" tneans,-

(i) anv univcrsity or institution irrcorporated by larv in aly ofthe
Slate ol lnd ia; or

(ii) any olher universily or institution, rvhich is declared by rhe
Government to be a recogniscd university or institution for
the purposes of these rules;

"Servicc" means any Croup .A' Service, Croup .B' Service or
Group 'C' Service constituted in connection with the affairs ofthe
State of Punjab as per scalcs given in the Appendix;

'Service Rules'means tlre seryice rules made LrnderArticle 309 of
the Constittrtion of India regulating the recruitment and conditions
ot'service other than lhe general alrd comnton conditions ofservice
of pcrsorrs appointed to any service <)r post in connection with rhe
aflairs ol'the State of Punjab; and

(i) "War Heio" means a deflcnce services personnel or a para-
military lorces personnel. wlro is a bona fide resident of
Punjab State and has bcen killed or discharged from service
on account ofdisability sufl'ered by him on or aller I st January,
1999 while fighting in a war declared so by Covernment of
India, in operatiorrs in Kargil or any other Sector in J. and K.
in the on going conflict with pakistan other operations which
may be norified by the State Covernment to have been
undertaken for preserving the unity and integrity of the
Country; or

(ii) a defence services persorrnel or a para-military forces
personnel who was a honafide resident ol'punjab State and
was posthumously decorated with paramvir Chakra, Mahavir
or Vir Chakra : provided that,

(a) ln exceptional instances, thc cases ofsuch War Heroes
may also be covered. with the prior approval of the
f)epartment of' Personnel who though, hona /ide
residents of Punjab State arc yet closely connected to
the State of Punjab:

(r)

(s)

(h)

(i)
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(b) ln the case ot-War Heroes, falling in the category (i)
above, thc benelits to be given by thc State Covernment

rvill be restricted orly to first generalion dependent

mernbcrs/next of the kin.

Nolr,:-The Governmenl reserves the right to include any other category

of Awardees lor the purpose of providing employment to lhe

category of War Heroes, as nray be notified.

3. Nationality, domicile and characler of person appointed ao the

Service. - ( l) No persorr shall he appointed to the Service unless he is, -

(a) a Citizen ol'lndia; or

(b) a Citizen ofNepal ; or

(c) a Subject of Bhutan ; or

(d) a Tibetan refugee who came over to lndia belbre the Ist day

oFJanuary, 1962 with the intention ofpermanently rettling in

India ; or

(e) a person of India origin who has migrated from Pakistan,

Burma, Sri Lanka and East African Countries of Kenya,

Uganda and United Republic of Tanzania (formerly
Tanganyika and Z anzi6ar), Zambia, Malawi, Zaire, Ethiopia

and Vietnam with the intention ofpermanently settling in India:

Provided that a person belonging to any ofthe categories (b),

(c), (d) and (e) shall be a person in whose favour a certificate of
eligibility has been given by the Covernment of Punjab in the

Dcpartment of Homc Affairs and Justice.

(2) A person in whose case a cc(ificate of eligibility is necessary may

be admitted to an examination or interview conducted by the

Commission or the Board, as the case may be, on his furnishing

proof that he has applied for the certificate but he shall not be

appointed to the service unless the necessary certificate is given to

him by the Covemment of Punjab in the Department of Home

A lfairs and Justice.

(3) No person shall be recruited to the service by direct appointment,
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llllless hc produces,-

(a) a ce(ificare ofcharacter from rhe principalAcadem ic Officer
ol lhe ulivcrsit),, college, school or institution last atrended, if
an1,, and sim ilar certificates from trl,o responsible persons not
beirrg his relative, who are rvell acquainted rvith him in his
private life and are unconnected rvith his university, college,
school or instirution; and

. (b) an afTidavit to the ellect that he was never convicted for any
criminal offence involving moral turpitudc and that he was
never dismissed or removed tiom service of any State
Covenrmenl or of Covernment of India, or of any public
Sector Undertaking.

4. Disq ualificarion, - ( l) No person,-

(a) who has entered into or contracted a marriage with a person having
spouse living; or

(b) who, having a spouse living has entered into or contraited a marriage
with any person, shall be eligible for appoinlment ro the Service:
Provjded that the Covernment, il" satisfied that such marriage is
permissible under the personal law applicable to such person and
the other pafty to the marriage and that there are other grounds for
so doing, exempt.any person from the operation ofthis rule.

5. Age. - ( l) No person shall be recruited to the Service by direct appointment,
if he is less than eighteen years or is more than thirty years ofage in the case of
non-technical posts and th irty three years in the case oftechnical posts on the
Ist day of January of the year immediately preceding the last date fixed for
subm ission ofapplications by the Commission or the Board, as the case may be
or unless he is within such range of minimum and maximum age limits as may
be specifically fixed by the Govemment from iime to time :

Provided that where different lower and upper age linlits have been specifically
prescribed for posts in the Service Rules, these limits shall be made applicable
for appointlnent to such posts: '

Provided further that the rpper age limit may be relaxed up to forty-five
years in the case of persons already in the employment of the punjab
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Governnlenl, other State Covernnrent or lhe Covernnlent of Ind ia.

Provided llrlher rlrar in the case of candidares belonging to
Scheduled Castes and other Backrvard Class, the upper age lirnh shall be

srrch as may be fixed b1,the governmelt fronr tinre lo tinre.

(2) ln the case oiex-servicemen, the upper age limit shall be such as

has heen prcscribed in the Punjab Recruitment of Ex-servicernen Rules, l9g2
as arnended liom time to tirne.

(3) ln the case ofappointment on cornpassionate grounds on priority
basis, the upper age limit shall be such as rnay be specitically fixcd by the
Governmenl front time to lime-

(4) In the case ofappointment ofa War llero, who has been dischaqged

from delence services'or paramilitary forces on account ofdisability suffered
by him or his rvidow or dependent member ofhis family, the upper age limit
shall be sLrch as may be specifically fixed by the Covernment from time to
time.l t
5A. Increase in upper age limit.- Notwithstanding anything contained in
rule 5, on and with effect from the commencement ofthe ptrnjab Civil Services

(General and Cornmon Conditions of Service) Amendment Rules, 201 0, rvhere
in any other Service ru les, or in Government instructions, the upper age limit
for appointment to any Service or lor any category or persons, if different
from th irty-five years, it shall be deemed to have been increased by two years.]

6. Qualification etc.- Subject to the provisions ofthese rules, the number
and character ofposts, method or recruitment and educationdl qualifications
and experience for appointment to a post or posts in a Service and the
departmental examination, if any, shall be such as may be specified in the
Service Rules made for that Service:

. Provided that where'appointment of Croup .A'or Group ,B'non-

Iechnical post is oflered to a war hero. who has been discharged from defence
services or paramilitary forces on account ofdisability suffered by h im or his
widow or tlependent member ofhis family, under the instructions issued in this
behalf by the Covernment, the educational qualification to be possessed by
;uch person shall be graduation from a recognized university. Such person
vho is offered Group'A'and Group 'B'or Group ,C, non-technical post, shall

PI.'NJAI] GOV T.

(ASAR I.
GN 2., JUNE 22, 20 I 8

I94O SAKA)
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not, ho\vevor, be required to possess experience oftechnical or non_technical
post al lhc tirnc of his illit ia I appointment.

7. Probation.- (l) A person appointed to any post in the Service shall
rcmain on probation lbr a pcriotl ol'three years, ifrecrLrited by direct appointmenr
and one l,ear if rccrLriled othenvise:

Provided that.-

(a) any period, aftcr such appointment, spent on dcputation on a
correspond ing or a higher post shall count towards tlre period
ol'probation;

(b) in the case ofan appointment by transfer, any period ofwork
on an equivalent or higher rank, prior ro appointment to the
Service, may in the discretion ofrhe appointing authority, be
allolvcd to count towards the period ofprobation;

(c) any period ofolficiating appointnrenr to rhe Service shall be
reckoned as period spent on probation; antl

(d) any kind of leave not exceeding six months during or at the
end ol'period ofprobation, shall be counted towards the period
trfprobat ion.

(2) I I in rhe opirr iorr ofthe appointing authority, the work or conduct of
a person during the period olprobation is not satisfactory or he has
firiled to pass the dcparrrnental examination, ifany, prescribed in
Service Rules within a period not exceeding rone and a halfyears
Iiom the datc ofappointmcnt, it rnay, -

(a) ifsuch person is recru ired by d irecr appointmenr, d ispense wiih
his service, or revert him to a F)st on which he held lien prior to
his appointment ro the Service by direct appointm€nt ; and

(b) ifsuch person is appointed otherrvise _

(D reverr him to his former post; or
(ii) deal with him in such other manner as the terms and

conditions of the previous appointment permit.
(3) On rhe completion of the period of probation of a person, the

appointing authority nray-
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if his rvork and conduct has in its opinion been satisfactory -
(i) contlrm such person, tiorl the date ofhis appointment

or fionr the date he completes his period or probalion

sat is taclori ly,, if he is not already contirmed; or

(ii) declare that he has conrpleted his probation sarisfactorilX

ifhe is already confinned; or

if his work or conducl has not been in its opinion, satisfactory

or if he has failed to pass the departmenlal examination, if
any, specified in lhe Service Rules-

(i) dispense witlr his services, if appointed by direct
appointmcnt or if appoirrted otherwise revert him tl) his

lbrrner post, or deal wilh him irr such other manner as

the terins and conditions of his previous appointment

may permrt t ,
(iD extend his period ofprobation and thereafter pass such

order as it could have passed on the expiry of the period

o{'probation as specified in sub-rule( I ):

Provided that the total period ofprobation including extension, ifany,
;hall not exceed three years.

l. Seniority.-The seniority rnlr.r.rc ofpersons appointed to posts in each

:adre ofa Service shall be determined by the length ofcontinuous service on

;uch post in that cadre of the Service:

Provided that in the case ofpersons recnrited by direct appointnrent

vhojoin within the period specified in the order ofappointment or within such

rcriod as may be extended from time to time by the appointing authority subject

o a maximum of four months from the date oforder olappointment the order

'f merit determined by the Commission or tlre Board, as the case may be,

hall not be disturbed:

Provided further that in case a person permitted to join the post

fter the expiry of the said period of four months in consultation with the
:ommission or the Board, as the case may be, his seniority shall be determined

om the date hejoins the post:

Provided further that in case any person of the next selection has

(a)

(b)
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joined a post in the cadre ofthe concerned Service before the person refered
to in tlre preceding provisojoins, the person so ret'erred shall be placcd below
all thc persons ofthe next selection, rvhojoin rvithin tlre tirne specified in the
li rst proviso:

Provided firrther that in the case ofnvo or more persons appoinled
on the samc date; their seniority shall be determined as follows:-

(a) a person appointed by direct appointment shall be seniortoa person

appointed otherwise;

(b) a person appointed by promotion shall be senior ro a person

appointed by trans[er;

(c) in the case of persons appointed by promotion or transfer, the

seniority shall be determined according to the seniority of such
persons in the appointments from which they were promoted or
transferred ; and

(d) In the case ofpersons appointed by transfer from different cadres

their seniority shall be determined according to pay, preference

being given to a person who was drawing a higher rate of pay in
hiS previous appointments; and ifthe rates ofpay drawn are also
the same, then by their length ofservice in these appointments and

ifthe length ofsuch service is also the same, an older person shall
[re senior to a younger person :

+"Provided furlher that in the case ofpersons recruited by direct
appointment in the same cadre obtain ing equal marks, during same

selection process, their in ter-se-sen iority shall be determined on

lhe basis of their age. That is, an older person shall be senior to the
younger person."

Note.- Seniority of person appointed on purely provisional basis or
oo o.l hoc basis shall be determined as and when they are regularly
appointed keeping in view the dates of such regutar appointment,

9. Liability of membcrs of Service to transfer.- A member of a Service
may be transferred to any post whether included in any other service or not,
on the same terms and conditions as are specified in rule 3.17 ofthe punjab

Civil Service Rules, Volume-1, Part-1.
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10. Liability to serve.- A merlrber of the Service shall be liablc to serve at

an1, placc, rvhether \vithin or out oflhc State ol PLrnjah, on beittg ordered so to

do by the appointing aulhority.

I l. Leave, pension and olher malters.- ln respect of pay, leave pension

and allother nratters not expressly provided lbr in these rules, a member of
Service shall be governed by such rules and rcgulations as may have been or

rnay here after be adopted or made by the competent attthority.

12. Discipline, penalties and appeals.- (l) In the nratter of discipline,

punishment and appeals, a member of a Scrvice shall be governed by the

Punjab Civil Services (Punishment and Appeal) Rules, 1970, as amended from

time to lime.

(2) The authority etnpowered lo inlpose pena ltiesspecified in rule 5 ol
the Punjab Civil Services (Punishment and Appeal) Rules, 1970 and the

appellate authority thereunder in respect ofthe Covernment employee shall

be such as may be specified in the Scrvice Rules.

13. Liability for vaccination and re-vaccinalion.- Every member of a

Service shall get himselfvaccinated or re-vaccinated when Punjab Govemment

so directs by a special or general order.

14. Oethof allegiance.- Every memberof aService, unlesshehasalready

done so, shall be required to take oath of allegiance to lndia and to the

Constitution oflndia as by law established.

*14A. Minimum f,ducational and other Qualifications for apPointmena

to the post of Senior Assistant by -

Direct Appointment Promotion

No person shall be given direct

appointment to the Post of Senior

Ass istan t under the Punjab

Covernment, unless he -
(D Possesses the Bache lor's

Degree from a recognised University

or Institution; and

(ii) Qualifies in the competitive test

From amongst the clerks, who have

an experience ofworking as such for

a minimum period of five years.
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specilled by the appointing aulhori()/

fionr t inrc to time; and

(iii) Possesses at least olc hLrndrqd

and t\\'enty horrrs coulse rvilh hands

on experience in the use ol'Personal

Conlputer or In,brnratiori'l'echnology

irt Oflice Produc(ivity applications or
Desktnp l'ublishing applications lrom

a Covcrnntcnt recogn ised instituti(,n

ora reputed irrstitution, which is ISO
9001, ccrtified.

OR

Possesses a Computer in forrnation
Technology corrrse eq u ivalent to 'O'

level certificate of Departiherrt of
Electronics Accreditation of Compuer

Course (DOEACC) of Covernmenl

of lnd ia.

(2) The person so appointed as

Senior Assistant in tcrnls of the
Provisions ofsub-rule ( l), shall have

before his appointment, [passed a test

in English and Punjabi respcctivcly

typewriting on Computcr to he

condlrcted by the Board or the
appointing authorily or the Departm€nt

of lnlormation Technologry, as tlre case

may be, at a speed of thirty words per

minute:

Providcd that where appointment

of Croup 'B' non-technical post is
offered to a War l lero, who has been

discharged fiom Defence Services or
dependent lrom Defence Services or

r
I
t
i

I

i
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dependenl nrember ofhis fantily under

the instrrrclions issued in this hehalf

by the Governnrent, the educalior)al

qualifications to be possessed by suclr

person shall be Craduate from a

rccognised Un iversity or Institution.

However, such persol shall not be

required to qualily the test in Punjabi

type-writing as provided in sub-rule

(2)" .

Minimum educational and other quelifications.-

( l) (i) No pirson shall be given direcr appointment ro the post of
Clerk under the Punjab Government unless he possesses the
Bachelor's Degree from a recogn ised university or instihrtion;

and 
)

(ii) Possesses at least one hundred and twenty hours course with
hands on experience in the use of Personal Computer or
lnformation Technology in Offi ce Productivity applications
or Desktop Publishing applications from a Government
recogrrised institution or a repuled institution, which is ISO
900 I, certified.

OR

Possesses a Computer information Technology course
equivalent to'O' level certificate of Department of Electronics

Accreditation of Computer Course (DOEACC) of
Covernment of India.

(2) The person so appointed as Clerk in terms ofthe provisions ofsub-
rule ( I) should have before his appointment passed *.a test in English and

Punjabi Typewriting respectively on computer, to be conducted by the Board
or the appointing authority or the Department of Information Technology, as

the case may be, at a speed of thirty words per minute.

Provided that where appointment of Croup 'C' non-technical post is

offered to a War llero, who has been discharged from defence services or

t5.

-r 
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dependent tnentber of his lhrnily trnder the instnlcrions isstred in this behalfby

lhe Co\,erntnent, lhc edttcational qttalification to be possessed by sttch person

shall he Gradtrate fronr a recognised University or lnstittltion tlowever' stlch

person shall not be reqtrired to qtralify tlre test in Ptrnjabi rypervriting' as specified

in sub-rule(2)"
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* l5A. M in imum.Educational ahd other Qualifications for appointment to lhe

post of Senior Scale Stenographer by -

Direca APPointmcna Promotion

No personal shall be given direr:t

appointnlenl to the post ofSenior Scale

StenograPher under the Prrnjab

Government unless he -
i) Possesses the Bachelor's

f)egree fronr a recognised Uniyersity

or Institution; and

ii) Qualifies in a Stenography tertl

in lour paras (two in Punjabi and two

in English language) containing 250

words each as follows:-

(a) the passage in Punjabi'shall be

directed at a sPeed of 100 words Per

minute in Punjabi language required

to be transcribed these (at typewriter/

computer) at a sPeed of20 words Per

minute; and

(b) the passage in English shall be

directed at a sPeed of 60 words Per

minute in English language required

to be transcribed these (at typewriter/

computer) at th€ sPeed of l2 words

per minute.

iii) 'Ihe candidates committing not

more than 4olo mismkes in aggregate

i) From amongst tlre Jrrnior Scali

Stenographers, who have an

experience of working as such for a

minimum period of one Year.

Provided that ifthe Junior Scale

Stenographer is not available then

from amongst the Steno typists, who

have an exPerience of working as

such for a minimum Period of five

years; and

ii) Qualifies in a StenograPhy test

in four paras (two in Punjabi and two

in English language) containing 250

words each as follows:-

(a) the Passage in Punjabi shall be

directed at a sPeed of 100 words Per

minute in Ptrnjabi language required

to be transcribed these (at typewriter/

computer) at a sPeed of20 words Per

minute; and

(b) the passage in English shall be

directed at a sPeed of 60 words Per

minute in English language required

to be transcribed these (at typewriter/

computer) at the sPeed of l2 words



PUNJAB COVT. GAZ., JUNE 22,20I8
(ASAR I, 1940 SAKA)

1373

and orly il' he/she qualifies the

stenogra ph1' test in both the lanBuages

shall he consideretl to have qualilied

the tesl lor appointnlent as Senior

Scale Srenographer".

iv) Possesses al least one hundred

and twenty hours course with hands

on experience in tlle use of Personal

Computer or lnformation Technology

in Oltice Productivity applications or

Desktop Publishing applications from

a Covcrnmcnt recognised institut ion

or a reputed institLrtion, wlrich is ISO

9001, certified.

OR

Possesses a Computer lnformation

Technology course equivalent to 'O'

level certificate of Department of
Electronics Accreditation of CompLrter

Course (DOEACC) of Covernment

oflndia.

per rninute.

iii) The candidates comnrining not

more than 4olo rnistakes in aggregate

and only if he/she qualil'ies the

stenography tesl in both the languages

shall be considered to have qualified

tlre test for promotion as Senior Scale

Stenograplrer".

16. Minimum cducational and other qualificalions for appointment to

the post of Steno-typist or Junior Scale Stenographer.- No person shall

be given direct appointment to the post of Steno-t-vpist or JLrnior Scale

Stenographer Lrnder the Punjab Covernment, unless he-

(a) Possesses Bachelor's Degree from a recognised University or

Institution; and

(b) Qualifies a test in Punjabi Stenography to be held by the Board or
by the appointing authority at a speed specified by the Covernment

from time to time; and

(c) Possesses at least one hundred and twenry hours course with hands

on experience in the use of Personal Computer or lnformation

Technology in Officer Productivity applications ol Desktop

Publishing application from Covernment recognised institution or a
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reputed instilution. rvhich is ISO 9001. certified.

. oR

Possesses a Conrputer inlbrrnation'lechnologv Course equivalent
ro'O' level cerrificate of Departnrenr of Electronics Accreditation
ofComputer Course (DOEACC) ofGovernment of India

I7. Knorvledgc of Punjabi Lxrguage. - No person shall be appointed to
any post in ally service by direct appointment un less he has passed Matricu lalion
exanr ination with Punjabi as one ofthe cornpu Isory or elecl ive subjects or any
other equ ivalent examination in Pu|ljabi l-anguage, which may be specified by
the Covernment from lirne to time:

Provided that where a person is appointed on compassionate grounds on
priority basis under the instnrctions issued in rhis behalfby the Covemment from
time to time, the person so appoinled shall have to pass an examination ofPunjabi
Language equivalent ro Matriculation standard or he shall have lo qualiry a test
conducted by the l-anguage Wing of the Department of Education of punjab

Covernment within a period ofsix months from the date ofhis appointment:

Provided {irrtherthat where educationalqualifications for a post in any service
are lower than the Malriculalion slandard, tllen the person so appointed shall have
to pass an examination ofPunjabi [,anguage equivalent to Middle standard:

Provided further that where a War Hero, who has been discharyed from
defence services or paramilitary forces on account ofdisability suffered by him
or her rvidpw or dependen.t member of his family, is appointed under the
instructions issued in this behalfby the Govemment, the person so appointed will
not be requ ired to possess aforesaid knowledge ofPunjabi language:

Provided further that where a ward of Defence Service personnel, who
is a bonafde rcsident of Punjab State, is appointed by direct appoinfment, he
shall have to pass an examination of Punjabi Language equivalent to
Matriculation Standard or he shall have to qualify a test conducted by the
Language Wing ofthe Department ofEducation ofPunjab Government within
a period of two years from the date of his appointment.

18. Promotion to Group 'A'and Group ,B'Services. - (l) (a) For
promotion to the post as Head ofDepartment would be decided strictly on the
basis of merit-cum-seniority as per the instructions issued by the Government
from time to time. The minimum benchmark forpromotion for such post would
be 'Very Cood'. The officer who is graded as 'Outstanding, would supersede
the officer graded as 'Very Good'.
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(b) l"or pronrotion to post falling in (iroup 'A'otller than Head ol'
f)eparlnrcnt, lhe rninintunr benchntark rvill bc 'Very Good'as per

inslrLrctions issued by the Governmeol fronr lime to titne. 'l-hesc

shall be no supersession on the basis ofnrerit.

(c ) For promotion to posl lhlling in Group 'B', the rnininrum benchmark

rvill be 'Good' and there shall be no supersession on the basis of
merit.

(2) Daburring fitr con:iderulkn rttr Pro,notion of u Oovernnenl

Enplolee vln reJuses lo occept protnolion. - ln the event of refitsal to

accept promolion by a member ola Service, he shall be debarred by the

appointing authority from consideration [or promolion for all the consecutive

chances which nray occur in future within a period of two years from the date

of srrch rehrsal to accepl promotion:

Provided that in a case where the appointing authority is satisfied that I
member ofthe service has refused to accept promotion under the circumstances

beyond his control, it may exempt such a memher for reasons to be recorded

therefore in writing from the op€ration ofthis rule. ,
19. Powcr to relax.- Where the Governmenl is of the opinion that it is
necessary or expcdient so to do, it may by order, for reasons to be recorded in

wriling, relax any ofthe provisions ofthese rules with respect to any class or
category of persons:

Provided that the provisions relating to educational qualifications and

experience, il'any, shall not be relaxed.

20. Over-riding effect.- The provisions of these rules shall have effect

notwithstanding an)4hing to the contrary conta ined in any rules for the time being

in force for regrlating the recru itment and condilions ofservice for appointment to

public service and posts in connection with the afTairs ofthe State.

21. lnterpretation.- lfany question arises as to the interpretation ofthese

rules, the Govenlment shall decided the same.

t533/06-2018/Ph. Goit.

sd/-

KRISHAN KUMAR,
Secretary to Government of Punjab,

Department ol'School Education.
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